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Household Registration Citizen Guidebook

Dear Citizens:

We are devoted to servicing you with the belief that customers areour top priority. Following
the introduction of the e-Governmentservices for household registration, We like to provide
you more simplified and convenient household registration services. We havepublished
this “Household Registration Service Guide” for yourreference in the hope that you will
gain more understanding on the documents required for the various types of household
registrationapplications and to save your time when a complete set of requireddocuments
accompanies your application. Details of this Guide include the various innovative and service
policies introduced for yourconvenience, guidelines for household registration applications
andhousehold registration regulations. Please utilize the information in this Guide as much
as you can. We look forward to tour commentsand support, which will make our household
registration serviceseven better.

Wish you happiness and peace!

Beitun District Household Registration office, Taichung City

Service Time

Monday-Friday (national holidays are not available)
Regular office hours:08:00~12:00 13:30~17:30
Extra office hours at noon:12:00~13:30

Extra office hours at night:17:30~18:30

Service Items

(1)House Registration:
Registration of personal Identification:birth; death/declaration of death; marriage; divorce;
custody paternal identification; adoption/ discontinuation of adoption.

Registration of relocation moving-in;address change.
Registration of initial household registry.

(2)Indigenous Peoples Status:acquisition, loss, change, and restoration of the indigenous
people status and ethnic.

(3)Extract of Household Registration: Initial issue, re-issue and replacement.

(4)Household Registration Certificate Duplicate:Extract of current household registration,
extract of deleted household registration,household registration certificate duplicate
during the Japanese colonial period, and the English version of the household registration
certificate duplicate.

(5)Citizen’s Identification Card: Initial issue, replacement,supplementary, lost card and
cancellation of card.

(6)Seal: seal registration, seal certification, seal alteration and seal cancellation.

(7)Nationality: naturalization, restoration of nationality, loss of nationality & revocation of
nationality.

(8)Coding/making/amending/re-issuance of address doorplates.

(9)Change of surname, change of name and change of the full name.

(10)Issue of Citizen Digital Certificate.

(11)Household Registration Verification Tour.

(12)Compilation of population statistics.

(13)Inquiry of household registration regulations.

el
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Household Registration Fee

Citizen's Identification Card

(New Card,Replacement Card) Per Card NTS$50
Citizen's Identification Card

(Supplementary) Per Card NT$200

Seal Registration,alteration,cancel Per Copy R

lation,Seal Certification
Extract of Household Registration Per Copy NT$30
Household Registration

CertificateDuplicate Far gy D1
Reading record of Household Per Time NTS$15
Certificate of Doorplates Per Copy NT$20
Coding/Making of Doorplates Per Plate NT$40
Census & Population Statistics Per Copy NTS$10
English Household NT$100/sheet for the NTS$15/sheet for every
RegistrationCertificate first copy additional copy of the same

Documents Required For the VariousTypes of Applications

*Amended version of the regulations supersede the existing version.
* The original copy of the required documents shall be furnished when you make your application.

Birth Registration
*Legal Applicant
1.Biological parents, grandparents, head of the household, cohabitant or rearer.
2.Child Welfare Organization may apply for an abandoned or helpless child whose birthplace is unknown.
3.Authorized agent.
*Documents Required
1.Birth certificate.
2.Applicant’s Citizen’s Identification Card and seal.
3.Extract of Household Registration.
4.Letter of authorization, the authorized agent’s Citizen’s Identification Card and seal.

Note: The birth of a child who is born in a foreign country or place (include Mainland China)
will not be registered. The residency certificate of the child shall be furnished to apply for the
initial household registration upon return to the country.

Death and Death Announcement Registration
*Legal Applicant
1.The applicant of death registration shall be the spouse,relative, head of the household,
cohabitant, the person handling burying, or the managing person of house or land of the
dead when he/she died.

54 EHWIEE P BEHA



2.The applicant of death announcement registration shall be the person applying for
the announcement or the interested person.

3.Authorized agent.

*Documents Required

1.Death Certificate.

2.Citizen’s Identification Card of the dead, extract of Household Registration, and the spouse’s Citizen’s
Identification Card, seal and one passport-size photos taken in the past two years for a replacement card.

3.Applicant’s Citizen’s Identification Card and seal.

4.For death announcement registration, the certificate of Court judgment and the final judgment.

5.Letter of authorization and the authorized agent’s Citizen’s Identification Card and seal.

Guardianship Registration
*Legal Applicant
1.Guardian. 2.Authorized agent.
*Documents Required
1.Certificate of Guardianship.
2.Extract of Household Registration, and the guardian’s Citizen’s Identification Card and seal.
3.Letter of authorization and the authorized agent’s Citizen’s Identification Card and seal.

Acknowledgement Registration
* Legal Applicant
1.Recognizer.
2.The recognized person (when the recognizer does not make the application).
3.Authorized agent (with valid reasons and prior consent from the household registration office).
*Documents Required
1.Acknowledgement letter, court judgment and the certificate of final judgment or the
relevant documents.
2.Applicant’s Citizen’s Identification Card and seal.
3.The recognized person’s Citizen’s Identification Card and Extract of Household
Registration (where the recognized person has the Citizen’s Identification Card, he/she shall
also provide one passport-size photos taken in the past two years for the replacement card).
4.Letter of authorization and the authorized agent’s Citizen’s Identification Card and seal.
5.Where the father’s surname is to be taken at the time of acknowledgement, the letter of
consent from both parents shall be furnished.
6.This registration application may be made at any household registration office.

Adoption Registration
*Legal Applicant
1.Adopter. 2.Adoptee. 3.Authorized agent.
*Documents Required
1.Adoption judgment letter from the court and the certificate of the final judgment.
2.Extract of Household Registration, Citizen’s Identification Card and seal of the parties
concerned (where the adoptee has the Citizen’s Identification Card, he/she shall also
provide one passport-size photos taken in the past one year for the replacement card’!@' 4
3.Letter of authorization and the authorized agent’s Citizen’s Identification Card and sea :
4.This registration application may be made at anyghousehold registrati w
Beitun District Household Registration Office, Taichung City




Adoption Termination Registration
*Legal Applicant
1.Adopter.
2.Adoptee.
3.Authorized agent (with valid reasons and prior consent from the household registration office).
*Documents Required
1.Letter of Adoption Termination or the Court judgment and the certificate of the final judgment.
2.Extract of Household Registration, Citizen’s Identification Card and seal of the parties
concerned (where the adoptee has the Citizen’s Identification Card, he/she shall also
provide one passport-size photos taken in the past one year for the replacement card).
3.Letter of authorization and the authorized agent’s Citizen’s Identification Card and seal.

Marriage Registration
*Legal Applicant
1.The married couple (Both).
2.Authorized agent (with valid reasons and prior consent from the household registration office).
*Documents Required
1.Marriage contract (these documents are required two witnesses).
2.Extract of Household Registration, Citizen’s Identification Card and seal of the married
couple (also enclose one passport-size photos taken in the past two years for the replacement card).
3.Either party with no household registration in the Republic of China shall also enclose
documents to prove his/her single status.
4.Letter of authorization and the authorized agent’s Citizen’s IdentificationCard and seal.
5.Where the certification documents and the letter of authorization were prepared overseas,
the documents shall be authenticated by consulate offices and representative offices of the
Republic of China or other organizations authorized by the Ministry of Foreign Affairs;
Where the documents required were prepared in a foreign language, a Chinese translation
shall also be furnished.
6.Where the certification documents and the letter of authorization were prepared in
Mainland China, the document shall be authenticated by the Executive Yuan or authorized
civil organizations (Straits Exchange Foundation).

Divorce Registration
*Legal Applicant
1.The divorce couple (where the final divorce judgment has been delivered either one of the
parties concerned may apply).
2.Authorized agent (mutually-agreed divorce with valid reasons and prior consent from the
household registration office).
*Documents Required
1.Divorce agreement or court judgment and the certificate of final judgment or other
supporting documents.
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2.Extract of Household Registration, Citizen’s Identification Card and seal of both parties
to the divorce (also enclose one passport-size photos taken in the past two years for the
replacement card).

3.Letter of authorization and the authorized agent’s Citizen’s Identification Card and seal.

4.Where the certification documents and the letter of authorization were prepared overseas,
the documents shall be authenticated be consulate offices and representation offices of the
Republic of China or other organizations authorized by the Ministry of Foreign Affairs;
Where the documents required were prepared in a foreign language, a Chinese translation
shall also be furnished.

5.Where the certification documents and the letter of authorization were prepared in
Mainland China, the documents shall be authenticated by organizations set up or appointed
by the Executive Yuan or authorized civil organizations (Straits Exchange Foundation).

Ministry of Foreign Affairs

Visa issuance is under the authority of the Ministry of Foreign Affairs, and may be applied for
overseas or, in some cases, upon arrival in Taiwan. Visa extensions, re-issuing new Resident
Visas (Alien Resident Certificate)and re-entry permits for Resident Visas (Alien Resident
Certificate)are handled by the local foreign Affairs Police.

Bureau of Consular Affairs, Taichung Branch
No.503,Sec. 2, LiMing Rd., Nantu District, Taichung City
Tel:(04)2251-0799

Fax:(04)2251-0700

Hours:Monday-Friday 08:30~17:00
E-Mail:taichung@boca.gov.tw

National Immigration Agency

http://www.immigration.gov.tw

Information (hotline) for foreigners: 886-800-024-111

* Taipei City Service Center
No.15, Guangzhou St., Zhongzheng Dist., Taipei City
TEL:02-23889393 FAX:02-23310594

* Taichung City First Service Center
1F., No.91, Gancheng St., Nantun Dist., Taichung City
TEL: 04-22549981 FAX:04-22545662

* Taichung City Second Service Center
No.280, Zhongshan Rd., Fengyuan Dist., Taichung City
TEL:04-25261087 FAX: 04-25268551

Beitun District Household Registration Office, Taichung City
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